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American Red Cross
Central Minnesota Chapter

Space Usage/Rental Agreement
Space Usage / Room Agreement

The American Red Cross Central Minnesota Chapter has several rooms that my be used by related or
unrelated organizations for community purposes. These areas are:

Type Room# | Capacity | Capacity Food / Fee Fee Weekends | Holidays
Training | Assembly | Beverages Non- For-
Allowed profit profit Additional | Additional
Fee Fee
Meeting 123 40 60 Yes $20 hr $30 hr $5 hr $100
Conference 115 8 N/A Yes $10 hr $16 hr $5 hr $100
Conference 126 12 N/A Yes $10 hr $16 hr $5 hr $100
Classroom 111 16 20 No $20 hr $30 hr $5 hr $100
Classroom 112 16 20 No $20 hr $30 hr $5 hr $100
Classroom 141 28 50 No $20 hr $30 hr $5 hr $100
Classroom 142 28 50 No $20 hr $30 hr $5 hr $100
Full Kitchen - - - Yes $15 hr $20 hr $5 hr $100
Food - - - - -
Cookies $5 doz $5 doz
Water/Soft drinks $.50 item | $.50 item
Coffee $12 gal $12 gal
AV Equipment - - - - $5 hr each | $5 hr each
piece piece

Available equipment: internet switch connection for multiple computer set-up, TV/VCR/DVD, telephone, projector & screen.

DEFINITIONS

Related Organization

®  An organization directly related to the American Red Cross, such as the National Headquarters, Blood Region, Chapter
Service Area, or another Chapter.

A non-profit or for-profit organization that is working directly with one of the above entities on a project.

® A non-profit/government organization* that is working on a project that has a directly related mission to the Red Cross,
e.g. the fire department teaching a fire safety course benefiting the community.
*Each of these entities will require the approval of the executive director

Unrelated Organization

e A for-profit or non-profit organization that is independent of and not working with the Red Cross.

Policy
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invoiced according to Chapter policies.
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. All room use will be coordinated through the operations manager.
. Related organizations may use rooms as available for no fee.

. Unrelated organizations may use rooms as available for scheduled fees.

. Tables, chairs, preparations, and clean-up are included with the area room fees.
. Parking is free as available in building parking area and on-street.
. Renters must pre-pay for room rental, or make arrangements with the Chapter for a line of credit and be

. Parties will be charged for room and equipment damage.
. No alcohol or drugs allowed on premises.
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. Room cancellation must be done two weeks before scheduled time, to avoid charges. If notice is given

less than two weeks before scheduled time, the renting party must find a suitable replacement or will be
responsible for the rental fee. The Red Cross Chapter must approve replacement.
Related organizations that schedule meetings outside of chapter hours will be subject to scheduled fees.

I ACCEPT THE ABOVE CONDITIONS:

Signature

Printed Name Date



HOLIDAY DATE OBSERVED

New Year's Day (New Year’s assoc. weekend)

Martin Luther King, Jr. Day

President's Day

Memorial Day (Memorial Day assoc. weekend)
Independence Day (Independence Day assoc. weekend)
Labor Day (Labor Day assoc. weekend)
Thanksgiving Holiday (Thanksgiving assoc. weekend)
Christmas Eve Day

Christmas Day

Easter Sunday

January 1

3ra Monday in January

3rd Monday in February

Last Monday in May

July 4

1stMonday in September

4t Thursday & Friday in November
December 24

December 25

March/April



